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BNBU Cloud Phone Call Forwarding User Guide

Ver: ITSC2023080801

1 R ARNVIIIE LOGIN t0 WECOM ...v.viiiieieiecveiieceeie ettt bbb a bbbt s bbb s saesesnas 2
2. ETAEE S =il Click the Cloud Phone 0n WOTKSPACE .........vveiveveeieecececteesieeseeeeesessesseeeessesensseeesssnas 2
3. SRR FE ] CHOK BAIt BUION cvooovvereeeeneeeeeesceeescesse e sess s 3
4. AT N H1E Select the Forward Method and Enter Forward Phone number ..................... 3
5. HUE 512 Cancel Call FOTWATING ......vveveieiieeeeiersiiiseseiesessissseesessssssssesesesssssssesessssssssesesessssssssssesssssssssesesssnss 5

Page 1 of 5



O EEEEaxy
21

BEWING NORMAL-HONG KONG BAPTIST UNIVERSITY

1.E&F M HAE Login to WeCom

QETVEG Rii=iB1E Click the Cloud Phone on Workspace
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3.5 TR E R4 Click Edit Button

H3Z / English

Telephone Q
S... Telephone ... Forward Ph... Operator Op Oper...

1 07563620

2 07563677 /

4.5 BB A I N B iE Select the Forward Method and Enter Forward Phone
number

(DIEmHeRe . FENLETE 15 ARG, R ST innn s

(1)Defer forwarding: If the phone is not answered for more than 15 seconds, the forwarded phone starts rin
ging

Q)T FAM R . L2 A AR B THL L, [ A FR R

(2)Forward directly: All calls will be unconditionally forward to your mobile phone, IP phone will not ring
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X

< Call forwarding

Telephone

Number 075636

Forward Phone 159

Obefer forwarding
Forward method o
OForward directly

External number (area code needs to be added before the no local
telephone Number)

(3
{R7ZRLIN Save successfully!
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5.BUJH ¥ Cancel Call Forwarding

Tips X

? | Are you sure to delete the forward number:13
8. ?

O =

The End.

Prepared by ITSC
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