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Staff Account Use Reference

BN FASEUENS Login Portal and Change Password

WOEHER R4S Activate the Mailbox

&% 15 Change your Password online,

EEE A E Activate Your Wecom with BNBU Account

K5 24 7E & Information Security Alerts............

a. FEEERAMI T https://portal. ui
For new staff, please login UIC portal,

(Chrome, Firefox recommended)

- 1TSC2025032501

. BEAMI IR REXRE Login Portal and Change Password

c.edu.cn , HEFE{#H Chrome, Firefox

https://portal. uic. edu. cn

© English

Authentication Service

Enter one user name

1

Forget password?

SIGN IN 3

7
i 4
&4
K7
(D) N TS, 2564]: uicstaff
Enter the account
(2) B NERIN 20
Enter default password

(3) i 5%

System Account  Enterprise wechat certification
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b, S RERARI] T 2 B D s 3

New account login for the first time, a pop—up window will prompt to update

the password

6 reset password

B AR AT B R

Password rules:

1) ANESARETH., NEFHFMET

Password rules

1) The password must contain uppercase letters, lowercase letters and numbers

2) Password length is 6-32 characters

3) No account information and spaces

4) Not a common password, (Password that is easy to crack), for example 123456

s

New password:  Please enter a new password

Confirm new p...  Please enter the new password again

reset password

The password must contain uppercase letters, lowercase letters and numbers

2) HHKE K 6-32 HFM

Password length is 6-32 characters

3) TEEKTEREZA

No account information and spaces

4) TEEWEL (BZWmeIEr) , Flin: 123456
Not a common password, (Password that is easy to crack), for example: 123456
RIS, X EMREEER MIS, iSpace. HiffF R AM A —H .

Please do remember your new password. This will be your unified password for MIS, iSpace, and email

system.
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2. WUEHRAHRF Activate the Mailbox
a. SRS EIE, RFrE S E TSR
After the password is successfully updated, log in to the Portal again with
the new password
b. R X, =i A% EAT

In the Application area, click the Mail system icon

Application

g ﬂﬂ I‘; .,6&
-
| O

Management

Information System ISpace

Mail System MIS iSpace

c. BHIRAE Portal (B G, H— KA AREEFIRUE, 688 [BRAEY &4
Every time the password is changed in Portal, To verify is required when

entering the mailbox for the first time, Click To verify button

Fast login
verification

Go todbFUBT AT - EERE I FRAERFRF RS
Email homepage login verification, Quick login to the
mailbox next time.

d. BEARGTEBAR SR 0, S K S HEEER

Enter the Tencent Enterprise email web page and click “Account Password Login”
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DG ﬂﬁlﬂﬁ:\ﬂhﬁ]ﬂ Register new business | Client send and receive | Chinese

Scan code login
Support Wechat Work and WeChat scanning

Not just mailbox,
a new efficient office experience

[ auto :u/: the mailbox within 5 days
Account password login Mobile number login

&5 NI BNBU EEHIE S22 o bk (1 40: uicstaff@uic. edu. cn) FIFHE A2, HEATHIN

Enter the BNBU email address and new password , login for the verification, eg:

Account password login

uicstaff@uic.edu.cn

J forget password

[ o

DLk 25 BR R 52 k0 46 0TS A 5 A ] 25

The above steps complete the mailbox activation and password verification.
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3. BN Change your Password online,
SRR TR B EMB O, EEAMITS https://portal. uic. edu. cn
if you need to change your password, please login portal, https://portal.uic. edu.cn
FELHAMAEDAENNERIK S, AR ERE

In the toolbar, click to view personal login account, Choose to Change Password

English ~ ; l X ~
N X en student
! student/20 77
Language

Font settings

8 Change Password

i Logout ~J
| Change Password

e

UH RN EATE A

Update the password as prompted on the page.

4, EECEDFRE Activate Your Wecom with BNBU Account

It is recommended following link to Activate Your Wecom with BNBU account, The
WeCom of BNBU integrates with the functions of Online communication, emails,
announcements, online form etc.

URL: https://itsc.uic.edu.cn - User Guide —Wecom

5. SZ%EFE Information Security Alerts

a. Beware of malicious email and phishing website.
b. The login password should be kept confidential. Don’ t disclose the password

information of the mailbox to anyone.

The End.

Prepared by ITSC
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