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Mail merges automatically

Create a folder and set rules to automatically merge incoming mail into the folder, e.g. ITSC



Mail merges automatically

Select an email, click the right mouse button on the subject, 
In menu, choose Create a receipt rule.



Sending and receiving rules - More Settings

You can customize more email rules
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Holiday auto reply
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Add Cc , Bcc
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Recall Email
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Recall Email
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Efficiency improvement - Tips
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Email Client Software



Mobile Terminal APP

Mobile devices such as mobile phones are recommended Use WeCom to receive 
emails
Refer to https://itsc.uic.edu.cn - User Guide - Email

Some Other Apps e.g. 

https://itsc.uic.edu.cn/


Because the Tencent Mail supports the client software to receive emails from the last 30 days by 

default, if you use Outlook, Foxmail, or mobile APP to receive emails through IMAP, POP, etc., please 

adjust the relevant options:

Log in to the mailbox through a computer web browser, click [Set] - select [Client Settings]

Email Client Software



Security - Phishing Emails



Black and white lists
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If you don't want to receive some Mail, You can add email address to the blacklist

Letters from the mail whitelist, Only affected by your custom mailing rules, 
The system does not automatically block



Mail Security Tips
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Self-Service Search to retrieve Email blocked by the system
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