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1. #iBH Instructions
(1) H i s FHL (Bshim) 22 RE (4. 0. 2 iR BA_L) FT 45 BNBU B4 -

Wecom (4.0.2 version or Up to date) installed on the computer or mobile phone
can be bound to the BNBU mailbox.

(2) 33 ARV AF 1FE N BNBU HIBAR J5, WSO B A0S BB A2 P Ak B 1 B 1) 25 ) e IS A
After entering the BNBU mailbox through the Wecom, sending and receiving
emails and the processing of emails will be automatically synchronized Web

version Email.

2. SR EWRFE#RIE Bind the mailbox
(1) A RE Login Wecom
(2) mii TEA- W84 - %\ BNBU HBFEHbbE, Ashisinizs
Click Toolbar — Email - Enter BNBU email address and click Add button
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. Add your work email to

manage work messages in one
place

st X @ VP

i Contacts

. BRGAHRAE 2 @bnbu. edu. cn, FAEMEHEZ@nail. bnbu. edu. cn, 7] FHik$E

Note: The email address for staff is @bnbu. edu. cn, and the email address for
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Information Technology Services Centre

students is @mail. bnbu. edu. cn, which can be selected from the drop—down list

(3) B2 N MY Acceptance of Agreement

Authorization Agreement on A

"Thank you for using WeCom Email. Please
read and understand our {""Authorization
Agreement on Addition of Work Email™"} ,

"1. With your authorization

"2. You can revoke the authorization by
deleting the added email account in ""Mail
Settings"" in the Email app.”

3_

Agree Reject

(e, B AFE YR

After successful addition, you can view your inbox

T st > Receive | [7] Compose Il Delete Reply Reply All Forward Q, Search (i}
Messages st 1@uic.edu.cn Inbox Allv
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(5) 7T 2 5 BB J HoAth 35 1

can Compose emails and other operations

(6) B E, Flaks WER, F=HAM), #EFE4s, REE, Wi, M4 ek

AN

More Settings, such as account Settings (delete, add again), email signature,

Notification, receiving rules, blacklist, etc

3. M ¥ Support
(D) BMIE % FxEEAEHKS- &E

Wecom Update: Log in — click Account - Settings
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Help Center

Feedback

=

| Settings B
K- BIITHHR

About— Updates

Settings

My Account

Ger

Me \’
Cal

WeCom
Ma
4.0.20.6020

Sha
About ‘ Check for updates Feedback

(2)ITSC Hotline: (86-756) 3620315 ext. :8315

(3)E-mail: itsc support@bnbu. edu. cn

The End.

Prepared by ITSC
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